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An Introduction to the Basics

Our Workshop Topics:
• Uploading students’ assignments
• Adding students to a course
• Using the feedback studio to 
 Run an originality check
 Grade and/or give feedback on an assignment



Getting Started 

• If you have not yet done 
so, open the email sent to 
you by Turnitin.

• Click the “Get Started” 
button.

(If you didn’t receive the email, 
check your Junk Mail folder.)



Getting Started 

On the “Ready to Start Using 
Turnitin” page, click the 
“Create Password” at the 
bottom.



Getting Started 

• Fill in the required information.

• Click “Login.”



Getting Started 

• You’ll be sent a “reset” 
password email 
(although Turnitin said 
step 1 was to create a 
password).

• Click the word “here”
or the link provided in 
the email.



Getting Started 

• First, take note of the requirements 
for passwords.

• Fill in your password of choice in 
both fields.

• Click “Next.”



Getting Started 

Click “Log in Now” to 
proceed to Turnitin to create 
your courses.



Getting Started 

• Fill in the required info.

• Click “Next.” 

• The next page will present the terms of 
service. Click “I agree” to navigate to 
Turnitin’s home page.



Adding a Course

On the main page, click the green “Add Class” button to add courses.



Adding a Course

• Fill in the required 
fields.

• Press “Submit.”



Adding a Course

• Take note of your Class 
ID and enrollment 
password.

(Students will need both 
if you want them to self-
enroll.)

• Click “Continue.”



Adding a Course

Once your course is created, from the home page, click on the title of the course under 
“Class name” to navigate to the course page.



Adding a Course

• For each course you add, you can choose your preferred settings.

• To do so, from the course or class page, click on “Preferences” tab.



Adding a Course

• Click on your desired settings.

• Click “Submit.”



From the course page, click 
“Add Assignments.”  

Adding Assignments



Adding Assignments

Fill in the required fields.

(NB. Keep in mind that once 
students submit an assignment 
you will not be able to revise the 
assignment dates.)



Adding Assignments

• The Point value option 
allows the Turnitin
grade book to calculate 
the final mark for the 
course.

• It also allows you to set 
the grade for the 
marking rubric, should 
you use choose to 
create one on Turnitin.



Adding Assignments

To ensure that Turnitin
can check the 
originality of the 
students’ submissions, 
click “Allow only file 
types that Turnitin can 
check for originality.”



Adding Assignments

Click “Optional settings” 
for more advanced 
settings.



Adding Assignments

Under “optional settings” 
you will see a variety of 
settings from which to 
choose.



Adding Assignments

• N.B. Setting for whether 
students may test their 
papers for originality and 
revise accordingly before 
the due date.

(This option builds in option of 
formative assessment of 
source-citing.)



Adding Assignments

If you choose to allow  
students to revise based on 
originality report, choose 
“yes” so they can see the 
reports.



Adding Assignments

• Scroll down for more 
options.

• You can choose whether 
your students 
assignments remain in 
the Turnitin database or 
not.

• You can also choose to 
create a rubric or use a 
pre-existing one.



Adding Assignments

• ETS e-rater is an 
automatic grammar and 
spell-check. 

• Choose your  e-rater
settings in the yellow 
section.

(N.B. while it’s helpful, you’ll 
still need to double check its 
results, as you would with 
Word’s grammar and spell-
checks.)



Adding Assignments

• At the bottom of the 
settings page, you can 
choose to save your 
chosen options to use as 
a default for other 
assignments.

• Once you’ve chosen your 
settings, click “Submit.”



Adding Assignments

• To change course settings later, on the 
course page, click “More actions” and choose “Edit Settings.” 

• Under “More actions” you can also choose to delete the assignment 
or submit a student’s assignment.

• Click “View” to see the “inbox” for all submissions, including 
similarity reports, a link to grade assignments, etc.



Adding Assignments

Once you click view you will see the following:   

• A list of the names of students whose assignments have 
been submitted

• Their assignment titles
• Similarity reports 



Adding Assignments

You will also see
• The grade (or the grade icon. Click it to start grading)
• The “Response” icons (that reveal whether a student has 

read your comments)
• A link to download the file
• The assignment’s ID and the date it was submitted



• To upload a student’s assignment, as mentioned earlier, click on “More 
actions” beside the assignment on the course page

• Choose “Submit.”

Uploading Assignments



• Alternately, to upload an assignment you can also click “View” 
on the course page, and

• Once on the assignment page, click “Submit File.”

Uploading Assignments



• If you have not enrolled  
students in the course, and 
plan not to, choose “Non-
enrolled student” in the 
“Author” field.

• Fill in the other required 
fields.

• Choose the source for your 
upload.

• Click “Upload” to submit 
the assignment. 

Uploading Assignments



• You will be given a 
receipt of the 
submission.

• On most browsers 
you can print it by 
right clicking and 
choosing “Print”.

Uploading Assignments



Uploading Assignments

• To view similarity reports, navigate to the assignment page.

• The results appear under the “Similarity” heading. 

• Note: it can take several minutes for a report to be generated.



Plan to run originality checks on most or all assignments? 
Save time: ask students to enroll themselves and submit their 
assignments.

• They will require the class ID and the enrollment password. 
• If you need to find these, navigate to the home page.

Adding Students to Turnitin



Adding Students

• The class ID is listed 
beside the course 
title.

• The enrollment 
password can be 
viewed by 
clicking “edit.”



Adding Students

On the Edit Class 
page, you’ll find the 
password under the 
class title.



Alternately, you can enroll students by importing a student list. 

To do so, from any of the class pages, click on the “Students” 
tab.

Adding Students



On the Students page,
click on “Upload 
Student List.” 

Adding Students



Adding Students
• Be sure to follow prescribed 

formatting in creating your 
student list. 

• Note the prescribed 
formatting in this sample.



NB. If you do enroll students onto Turnitin, inform 
them that any changes you make in Turnitin while a 
student is logged in will not appear until students 
logout and login again.

Notes for Students



To submit their own assignments on Turnitin students must

• Log in.
• Choose your course (if they are enrolled in more than one).
• Click on the course title.

Students Uploading Assignments



Once on the class home page, students click “Submit.”

Students Uploading Assignments



• To upload a file, 
students fill in the 
required fields.

• They can choose to 
upload from 
multiple sources.

• They click “Upload” 
to submit their 
assignment. 

Students Uploading Assignments



Students must then 
confirm their 
submission by clicking 
“Confirm.”

Students Uploading Assignments



• Students are given a 
receipt of their 
submission.

• They can right click in 
Chrome and click on 
“Print” to print this 
page.

• They will also be sent 
an email copy of the 
receipt.

Students Uploading Assignments



Running Originality Checks

Click on “View” on the course page.



Running Originality Checks

Click on the “Similarity” results on the assignment page to access the 
“Feedback Studio,” Turnitin’s platform for checking originality and 
grading.



Originality Reports in Feedback Studio

In the feedback studio, you’ll be able to 
• View originality reports
• Grade the assignment
• Provide feedback

The following provides a brief tour:



Originality Reports in Feedback Studio
Title of assignment



Using the Feedback Studio
Assignment grade



Using the Feedback Studio
Navigation to other assignments



Using the Feedback Studio

Layers for feedback and 
originality checks



Using the Feedback Studio

Click the Similarity Layer icon to 
reveal any similarities.



Using the Feedback Studio

If there are similarities, a percentage will be revealed. Click on it to 
see details about each similar passage.



Using the Feedback Studio
Click the source of the similar passage 
to view further details.



Using the Feedback Studio
Click a source of the similar passage to 
view the passage in context.

The similar passage appears in context in the same colour as the 
highlighting used by Turnitin to identify similarity.



Using the Feedback Studio

• Some sources of similarity are papers submitted to another 
institution and uploaded on Turnitin.

• Unfortunately, for these papers, you cannot see the original passages.



Using the Feedback Studio

The “All Sources” function allows 
you to choose sources to be 
excluded, should you want to 
exclude any.



Using the Feedback Studio

Click on “Filters and Setting” icon 
to change settings on the 
originality screening for the 
assignment you are viewing.



Using the Feedback Studio

Click on “Excluded Sources” icon if 
you wish to restore any sources 
you may have previously 
excluded.



Using the Feedback Studio

To run a grammar, and spelling check on the assignment, click the 
ETS e-rater icon. The e-rater will indicate errors with marking 
purple codes in the document itself.



Grading in the Feedback Studio

Click the Quick Marks icon to
insert your own feedback.



Grading in the Feedback Studio

• Click “Commonly Used” to 
see feedback different options

• Scroll down the menu to choose
an option.



Grading in the Feedback Studio

Click the Voice Comment icon to 
record an oral comment for 
students to hear.



Grading in the Feedback Studio

Click the rubric icon to grade 
according to the rubric (if 
you have created one).



• You can click on a comment icon and edit it or delete it

Grading in the Feedback Studio

• Students similarly click on a comment icon to view it.



You can record the grade by typing in the grade section at the 
top of the page.

Grading in the Feedback Studio



Thanks for your attention.

Please feel free to contact me at patti.kingsmill@vanier.college
if you have any further questions.

Please also take note of the Turnitin resource page on PSI’s site:
http://www.vaniercollege.qc.ca/psi/technopedagogy/it-
tools/turnitin/

mailto:patti.kingsmill@vanier.college
http://www.vaniercollege.qc.ca/psi/technopedagogy/it-tools/turnitin/
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