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Evening & Weekend courses
In the constantly evolving world, lifelong learning is the key 
to career development and advancement, and to enhanced 
productivity. Whether you are a professional wanting to upgrade 
your skills or learn new ones, an unemployed worker seeking to 
add to your job qualifications, or a business aiming to improve the 
skills and efficiency of your employees, we have a selection of 
courses and training activities for individuals and
businesses that will benefit you and your organization.

The following pages contain descriptions of all of our current pro-
grams and courses. If you have any questions about our courses, 
or would like advice on the most appropriate course to take, 
please contact us.

Information 
Register online at www.vaniercollege.qc.ca/ppd
By phone: 514-744-7500 x 6066
In person: Room E-115, Monday to Friday, 8:30 am to 4:30 pm 
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Computers & Techonologies

Professional Development

Music, Hobbies & Other intrests

Vanier College Business and Industry Training Services
 
Whether you’re looking for a half-day workshop or a multi-year employee development program, Vanier College’s Business and Industry 
Training Services can meet your needs. Our staff has worked with different public and private organizations so we understand the 
business environment as well as training and education.

Do you need more accessible, flexible solutions? Affordable, top-qualitytraining? Traditional face-to-face or webcast sessions? 
Autonomous or hybrid e-learning solutions? We have done all of this, and each solution begins by building key relationships and 
understanding your industry, priority and needs.



Computers for Beginners

Are you new to computers? Do you wonder what they do and 
why you would want to use one? This class will introduce you 
to computers and Microsoft Windows. You’ll learn how to install 
programs, create folders, copy files, surf the Internet, read your 
emails, and much more. If you wanted to learn the basics but 
never had the chance, then this class is definitely for you!

Saturday, 9:30 am – 12:30 pm
February 11 to April 8 (no class March 12)

24 hours / $255 / ages 16+

Microsoft Word Essentials

This course starts at the beginning and covers the new 
interface and features of Microsoft Word. Learn all the basic 
concepts and how to properly format characters, paragraphs 
and pages in your Word documents.   Participants will also 
learn keyboard shortcuts, how to use tables and how to 
incorporate Shapes and Graphics to give your documents a 
little more personality. Practical exercises will be used at the 
end of every class to help you review and learn the various 
features covered in the course.

Tuesday, 6:30 pm – 9:30 pm
January 24 to February 21

15 hours / $195 / ages 16+

Microsoft Excel for Beginners
 
This course is recommended for individuals who are new to 
Microsoft Excel and spreadsheets. This course will provide an 
introduction to spreadsheets, their practical uses, time saving 
features and tips for using Excel effectively. Students will learn 
how to use all the formatting tools to design, create and enhance 
spreadsheets. There will be hands-on exercises to practice at the 
end of each class

Tuesday, 6:30 pm – 9:30 pm
January 24 to February 21

15 hours / $195 / ages 16+

Microsoft Excel - Intermediate I

The Intermediate Excel course is designed for individuals who have 
taken our Introduction course or already work with Excel and have 
basic spreadsheet skills.  The course will provide the skills to create 
and use functions to create versatile worksheets.  Participants will 
learn the best ways to create and control formulas and produce 
them into meaningful, flexible and dynamic reports.  This course 
aims to teach the users how to apply Microsoft Excel’s different 
features in and transfer it to their own work environment efficiently. 

Tuesday, 6:30 pm – 9:30 pm
February 28 April 4 (no class March 14)

15 hours / $195 / ages 16+

Microsoft Excel - Intermediate II

The Intermediate Excel course is designed for individuals who have 
taken our Intermediate I course or already have an intermediate  
knowledge of Excel.  In this course, users will learn more advanced 
features of excel such as creating custom lists, advanced formulas 
and what if scenarios.  This course aims to teach the users how to 
apply Microsoft Excel’s different features in and transfer it to their 
own work environment efficiently.

Tuesday, 6:30 pm – 9:30 pm
April 11 to May 19

15 hours / $195 / ages 16+

Computers and Technologies
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WordPress Essentials

The course will explore the two WordPress platforms: wordpress.
com & wordpress.org and their respective dashboards; the functions 
of plugins and widgets; the difference between a page and a post; 
selecting a theme; and how to use the WordPress visual editor.  By 
the end of the course, participants would know how to create a Word-
Press blog or website.

Saturday, 9:30 am – 12:30 pm
February 11 to March 11

15 hours / $195 / ages 16+ 

Microsoft Powerpoint Essentials

This course is designed for beginners. It covers the new interface 
and features of Microsoft PowerPoint 2013. Learn all the basic 
concepts and how to properly insert new slides, placeholders, and 
themes. Learn how to create creative presentations using anima-
tion, transition, links, and other features. You will also learn how to 
incorporate Shapes and Graphics to give your presentation a little 
more personality. Practical exercises will be used at the end of every 
class to help you review and learn the various features covered in 
the course.

Wednesday, 6:30 pm – 9:30 pm
January 25 to February 22

15 hours / $195 / ages 16+

Adobe Photoshop Essentials

In this course the students will learn the fundamentals of Adobe’s 
most popular digital imaging software.  Participants will learn basic 
tools and panel functions, understand layers, prepare digital files for 
print and web, mask and image extraction techniques, understand 
colour in the digital environment, and much more.

Monday, 6:30 pm – 9:30 pm
February 13 to April 3

21 hours / $220 / ages 16+ 

Microsoft Access

This course will introduce the way Microsoft Access works in the 
Windows environment. The topics covered in the course will include 
how to design and create a database, how to build a user-friendly 
application program, linking of tables, adding/modifying/deleting 
records, how to use wizards, creating forms, queries & reports, 
working with filters and formulas, importing and exporting data into 
other Office Applications, and database security.

Wednesday, 6:30 pm – 9:30 pm
February 15 to March 22

15 hours / $195 / ages 16+

Computers and Technologies
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IFMA Credential Courses

IFMA’s Facility Management Professional (FMP) is the must-have 
credential for facility management professionals and industry 
suppliers. Earning an FMP credential proves you understand 
the foundations of facility management. Developed by the 
International Facility Management Association and offered by 
Vanier College, this career-enhancing program is recognized 
across North America and beyond by employers and professionals 
in the field.

101: Leadership and Strategy

Tuesday & Thursday, 6:30 pm to 10:00 pm
Saturday, 9:00 am to 5:30 pm
February 21 to 25

102: Project Management

Tuesday & Thursday, 6:30 pm to 10:00 pm
Saturday, 9:00 am to 5:30 pm
March 21 to 25

103: Operations and Maintenance

Saturday & Sunday, 9:00 am to 5:30 pm
April 29 & 30

104: Finance and Business

Saturday & Sunday, 9:00 am to 5:30 pm
May 27 & 28

15 hours per section / $675

Get a discount by registering for all four IFM A courses ($2500 for 
all four), and receive a certificate upon completion.
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Professional Development
Health and Safety on Constuction Sites

The ASP Health and Safety on Construction Sites course 
is a requirement for obtaining a certificate of competence, 
authorizing the holder to work on a construction site in Quebec. 
The course is also obligatory for management and control 
staff working mainly and usually on a construction site. The 
objective of the course is to develop a general understanding 
of everything affecting health and safety on construction sites.  
Students must attend every class and basic typing skills are 
required. 

Certification: Students successfully completing this course 
will be awarded a certificate of competency from the ASP 
Construction association.

Saturday & Sunday, 7:30 am to 3:30 pm

January 14 to 22

February 11 to 19

March 18 to 26

April 15 to 23

May 13 to 21

30 hours / $275/ ages 18+

Residential Building Inspection

This nationally recognized course covers all aspects of building 
inspection. At the end of this program you will understand
house inspections, a house as a system and be fully 
knowledgeable about setting up your own home inspection
business. The full 200-hour program covers the basics of 
residential building inspection, types of buildings, what to
expect in houses of different ages, and demonstrates the skills 
to become a good home inspector. The program will
use the Carson and Dunlop Home Reference Book (copy 
included in Part I) and many other references. Students should
purchase the Wood Frame Construction manual from the 
Canadian Mortgage and Housing Corporation CMHC (SCHL).
Upon completion of the entire course a certificate will be issued 
to the participant.

Thursday, 6:30 pm to 9:30 pm and 
Sunday, 8:30 am to 5:30 pm

Part 4: January 26 to February 23

Part 5: March 9 to March 30

Part 6: April 13 to May 11

$469 per section / ages 18+



Part I

Intro to Basic Cleaning: A study of the basics in the cleaning 
practices. Topics include a history of sanitation, duties of heavy 
and light workers, basic equipment such as mop & bucket, 
broom/dry mop, wet mop (cotton/synthetic yarn, microfiber), 
vacuums, floor polishers, scrubbers, the pH scale, chemicals 
(water base and solvent base), WHMIS. 

February 8 to February 25

Part II

Tools Used in Cleaning: A more in depth study of the tools 
examined in Introduction to Basic Cleaning. Topics include 
different types of vacuums (sweeper, dual motor upright, wide 
vac, HEPA filter, etc.), polishers and scrubbers (electric, battery 
operated, propane, 175 – 2500 RPM, etc.) including mops 
and floor pads. Different types of chemicals (acid, neutral, 
alkaline water base) and solvent; Neutraliser, neutral detergent, 
degreaser, all-purpose, stripper, sealer, and floor finish. 

March 20 to March 25

Part III

Techniques in Carpet Cleaning: This course will study the 
different types of carpet fibre (polyester, nylon, polypropylene, 
wool and cotton), the different types of dirt (loose soil, animal 
grease, tar, coffee, etc.) along with the different equipment 
(vacuums, rotary machine, extractor, etc.) and chemicals 
(neutraliser, shampoo, solvent, etc.). The proper temperature of 
water will also be discussed. 

TBD

Part IV

Techniques in Hard Surface Cleaning: This course will study 
the different types of hard surfaces (tile, linoleum, marmoleum, 
terrazzo, ceramic, marble, concrete, wood, etc.), the different 
types of dirt (loose soil, animal grease, petroleum grease, 
salt, etc.) along with the different equipment (polishing 
machine, burnishing machines, scrubbers, etc.) and chemicals 
(neutraliser, water and solvent degreasers, germicidal 
degreasers, etc.). The proper temperature of water will also be 
discussed. 

TDB

Building Cleaning Tecnologies 

Upon completion of this program, students will know all about different dirt and stains, and the proper chemicals, equipment and 
techniques. Each part consists of 30 hours and students must take all 4 parts to qualify for a certificate. Student’s knowledge will be 
evaluated with a written exam at the end of the course. 

Monday & Wednesday, 6:00 pm – 9:00 pm
Saturday, 9:00 am - 2:00 pm

$280 per section / ages 18+
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Facilitating Inclusion in Daycares - Intro

The course is designed to help learners understand the issues 
surrounding inclusion of children from birth to 12 years of age 
into a daycare or elementary school setting.  Participants will 
learn how to identify developmental and behavioural issues, 
as well as understand the theories, rules and implementation 
of inclusion.The course is being offered to individuals who are 
attending (with permission) or have successfully completed a 
CEGEP level program in Early Childhood Education or Special 
Care Counselling.  This is an introduction only, with the goal 
of acquainting the student with the issues, challenges, and 
opportunities available in this very special and much needed
 field of work.

Wednesday, 6:30 pm to 9:30 pm
January 25 to April 5 (no class March 15)

30 hours / $280 / ages 18+

Facilitating Inclusion in Daycares - Part II

This course is designed to help learners further understand 
the issues surrounding inclusion of children from birth to 12 
years of age into a daycare or elementary school setting.  In this 
course, participants will understand the elements of evaluation, 
implememt recommendations and plan IEP’s or equivalent.  
They will explore invervention methods and theories, and 
understand each approach.

Prerequisite:  Facilitating Inclusion in Daycares - Introductory 
course

Wednesday, 6:30 pm to 9:30 pm
April 19 to June 21

30 hours / $280 / ages 18+

Older Adults: Understanding Dementia and 
Alzheimer’s Disease
This course is designed to give learners essential knowledge on 
Dementia and Alzheimer’s disease.  Participants will explore the 
cognitive, behavioural and psychological symptoms that people 
may present and caregivers may have to manage. Understand 
different ways to meet a person’s communication needs and 
preferences and facilitate positive interactions.

Thursday, 6:30 pm to 9:30 pm
TBD

30 hours / $280 / ages 16+

Investing 

Gain confidence and knowledge in current investing options and 
concepts.  In this two-day workshop, participants will understand 
how to articulate their lifestyle goals, how risk and volatility in mar-
kets can impact personal investment objectives, and also learn how 
to match their profile with suitable investment products.  Learn how 
to empower your investment.  A short assignment will be given at 
the end of the first workshop.  
 
This course is taught by an investment advisor. 

Saturday, 9:30 to 12:30

March 18 & 25

April 22 & 29

6 hours / $95 / ages 16+

Professional Development
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Basic Home Repairs

This course will help individuals understand basic home repairs. 
Participants will learn how homes are built, construction terminology, 
which tools are essential, how to use them, and some tips on how 
to deal with plumbers and electricians. Basic carpentry, plastering, 
painting, flooring, doors and windows will all be covered.

Saturday, 9:30 am to 12:30 pm
March 4 to April 8 (no class March 18)

15 hours / $145 / ages 16+

Montreal Underground: The lesser-known 
side of Montreal 

Canada’s most exciting city boasts a lively and tumultuous cultural 
history that is too-rarely celebrated and examined. This course 
offers a unique and entertaining approach to investigating what 
makes Montreal the exciting place that it has been for hundreds 
of years. Subjects to be addressed include the history of Montreal 
restaurants, nightclubs, amusement parks and hotels. Other topics 
include Montreal’s transit system, architectural heritage, minorities 
and neighbourhoods. Scrutiny will be applied to some of the wilder 
theories of what drove Europeans to first settle the island city on the 
St. Lawrence. Montreal’s dark and fascinating history of crime will 
also be thoroughly examined in this course that is the child of years 
of research by the author of Montreal 375 Tales. Thought-provoking 
content, ample class participation and stimulating presentations will 
also combine to ensure that this course will long be remembered by 
all who take part. 

Monday & Wednesday, 6:30 pm – 9:00 pm
February 6 to March 15

30 hours / $260 / ages 16+

Sing

Do you love to sing but have been told that you sound terrible? Do 
you sing by yourself but never in public? Do you sing all the time, 
but run out of songs? This is a course that will foster the joy of 
singing, build your confidence to sing by developing basic musical 
skills (rhythm, melodic memory), teach basic vocal techniques 
and choral skills (breathing, pitch matching, two and three part 
harmonies), and develop a repertoire of songs. Formal training 
and the ability to read music are not needed for this class. We are 
all singers, so come ready to sing!

Saturday, 10:00 am to 12:00 pm
February 18 to March 24

12 hours / $125 / ages 16+
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Music, Hobbies and Other Interests



www.vaniercollege.qc.ca/ppd

Questions?
ppd@vaniercollege.qc.ca


