
OFFICIAL COLLEGE PROCEDURES 

Complementary Courses  

Division or Sector: Academic 

Responsibility: Academic Dean 

Recommended by Academic Council: March 3, 2017 

Date effective:  March 13, 2017 



ii 

Table of Contents 

1. COMPLEMENTARY COURSE COMMITTEE ................................................................................. 1 

2. SUBMISSION OF A NEW COMPLEMENTARY COURSE PROPOSAL ....................................... 1 

3. APPROVAL OF NEW COMPLEMENTARY COURSES ................................................................. 2 

4. BANK OF COMPLEMENTARY COURSES ..................................................................................... 3 

5. OFFERING OF COMPLEMENTARY COURSES ............................................................................. 4 

6. IMPLEMENTATION AND REVIEW OF THE PROCEDURES ....................................................... 5 

7. HISTORY OF DOCUMENT REVISION ............................................................................................ 5 

8. ADDITIONAL CONTACT .................................................................................................................. 6 

APPENDIX I ................................................................................................................................................ 7 

APPENDIX II ............................................................................................................................................... 8 



1 

1. COMPLEMENTARY COURSE COMMITTEE 
The College will create an Academic Council Standing Committee for complementary courses (the 
“Complementary Course Committee”). The Complementary Course Committee has the mandate to 
ensure the implementation of the policy. 

The Complementary Course Committee is composed of nine members, as follows: 

a) Four (4) academic administrators 

The academic administrators are appointed by the Academic Dean and should normally be 
the Dean of Academic Systems and the three faculty deans. 

b) Four (4) teachers 

The teachers must include at least one representative from each of the three faculties (i.e., 
Faculty of Science and Technology; Faculty of Arts, Business, and Social Sciences; and 
Faculty of General Education). The teachers are appointed for a one-year mandate by the 
Vanier College Teachers Association through the normal process for college committees. 
This process should take place before the end of the academic year to allow the 
Complementary Course Committee to convene early in the fall of the next academic year. 

c) One (1) academic advisor 

The academic advisor is appointed by the Dean of Academic Systems for a one-year 
mandate. 

A Chair is elected by the Complementary Course Committee on an annual basis. 

2. SUBMISSION OF A NEW COMPLEMENTARY COURSE PROPOSAL 

2.1 Elements of a New Complementary Course Proposal 
Proposals for new complementary courses are based on the objectives and standards of 
complementary General Education in one of the subject areas listed in the College Education 
Regulations and the General Education devis. 1,2 

Proposals for new complementary courses include three documents: 

                                                           
1 Gouvernement du Québec. (2016, August 1). College Education regulations. Retrieved from 
http://legisquebec.gouv.qc.ca/en/ShowDoc/cr/C-29,%20r.%204/  
2 Ministère de l’Éducation et de l’Enseignement supérieur. (2016, June 30). General Education components. Retrieved from 
http://www.education.gouv.qc.ca/references/publications/resultats-de-la-recherche/detail/article/composantes-de-la-formation-
generale-extraits-des-programmes-detudes-conduisant-au-diplome/pubLang/1/ 
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1) Course framework 
The course framework is based on the objectives and standards defined by the Ministry. It is 
recommended that the framework follows the template provided by the Pedagogical Support 
and Innovation office. 

2) Draft course outline 
The draft course outline illustrates an example of a course that could be developed on the 
basis of the course framework. The outline includes all required elements as indicated in the 
College’s Institutional Policy on The Evaluation of Student Achievement (IPESA). 

3) Brief statement of rationale 
The brief statement of rationale emphasizes the value that the course brings to a student’s 
college education and how the course complements Vanier’s current offering. 

2.2 Procedure for Submitting a New Complementary Course Proposal 
1) Every spring, the Academic Dean’s Office issues a call for complementary course proposals. 

2) Before submitting a proposal for a new complementary course, the teacher should work in 
collaboration with a pedagogical counsellor from the Pedagogical Support and Innovation 
office to ensure that the course framework is in conformity with ministerial and college 
standards and regulations. 

3) When ready, the teacher submits the proposal to their department for approval. 

4) Once it has been approved at the departmental level, the teacher submits the proposal to the 
Faculty Dean of General Education according to the dates and instructions provided by the 
Academic Dean’s Office. 

The Faculty Dean of General Education forwards the proposal to the Complementary Course 
Committee. 

5) The Committee meets once a year in September to evaluate proposals for new 
complementary courses. 

3. APPROVAL OF NEW COMPLEMENTARY COURSES 

3.1 Criteria for Evaluating New Complementary Course Proposals 
The Complementary Course Committee evaluates proposals based on the following criteria: 

a) Quality of course framework and outline 
The course framework and draft course outline conform with ministerial and college 
standards and regulations. 

b) Principles of balance and complementarity 
The course allows students to acquire basic competencies in another field of study. 
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c) Alignment with the aims of college education 
The course supports at least one of the three aims of college education, as follows: 

a) Educate students to live responsibly within society 
b) Help students integrate cultural knowledge into their studies 
c) Help students master language as a tool for thought, communication and openness to 

the world 

d) Capacity to enrich and diversify the educational experience of students while supporting 
the mission, vision, and values of Vanier College 
The course creates an opportunity for the institution to realize its mission and vision and to 
promote its values (as reflected in the College’s Strategic Plan). 

3.2 Procedure for Evaluating New Complementary Course Proposals 
1) The Complementary Course Committee meets once a year in September to evaluate 

proposals for new complementary courses. 

2) The Committee uses a standardized approval grid to evaluate the proposal (see Appendix I). 

3) The Committee informs the teacher of their decision, in writing. 

4) A proposal can be accepted, accepted with modifications, or rejected by the Committee, as 
follows: 

ACCEPTED. If accepted, the Committee submits the proposal to Academic Council for final 
recommendation to the College. 

ACCEPTED WITH MODIFICATIONS. The Committee may accept a proposal on the 
condition that the teacher brings slight or significant modifications to it. In such case, the 
teacher is given a deadline to submit a revised proposal that takes into consideration the 
feedback provided by the Committee. 

REJECTED. A proposal that is rejected by the Committee is not recommended to Academic 
Council. The Committee provides a rationale to the teacher, in writing. 

5) Once approved by the Academic Dean, the course is added to the bank of complementary 
courses. 

4. BANK OF COMPLEMENTARY COURSES 

The Academic Dean’s Office maintains a bank of courses that are offered at the College and that 
qualify as complementary courses (this includes courses that are offered exclusively as 
complementary courses and “double-numbered” courses). 

A complementary course remains in the bank as long as it is offered on a regular basis. 
If a complementary course is not offered for a period of four consecutive academic years, it will 
be reviewed by the Complementary Course Committee, and following consultation with the 
discipline or program concerned, a decision will be taken regarding its status in the bank.  
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5. OFFERING OF COMPLEMENTARY COURSES 

5.1 Criteria for Offering a Complementary Course 
The Complementary Course Committee selects from the bank the complementary courses that are to 
be offered in the next academic year based on the following criteria: 

a) Principles of balance and complementarity 
Students should have a reasonable variety of available complementary courses allowing 
them to acquire basic competencies in another field of study. 

b) Alignment with the aims of college education 
Preference is given to courses that support at least one of the three aims of college education, 
as follows: 

a) Educate students to live responsibly within society 
b) Help students integrate cultural knowledge into their studies 
c) Help students master language as a tool for thought, communication and openness to 

the world 

c) Capacity to enrich and diversify the educational experience of students while supporting 
the mission, vision, and values of Vanier College 
Preference is given to courses that create an opportunity for the College to realize its mission 
and vision and to promote its values (as reflected in the College’s Strategic Plan). 

d) Needs of programs 
The Committee takes into consideration the size of programs at the College and the 
restrictions on the fields of complementary courses that can be taken by students of each 
program (see Appendix II). 

e) Enrolment 
Enrolment data of past years should indicate that courses have the ability to attract students. 

f) Continuity 
Teachers should have the opportunity to teach a new complementary course for at least three 
semesters during a period of three years to ensure its proper development. 

g) Equity amongst disciplines 
Consideration is given to all departments interested in offering complementary courses. 

h) Allocation and collective agreement constraints 
The selection of complementary courses should not have as a consequence the complete or 
partial layoff of a tenured teacher in any given discipline. 
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5.2 Procedure for Offering a Complementary Course 
1) By a set date in February, departments inform their faculty dean of the complementary 

courses they would like to offer the following academic year,3 specifying the number of 
sections and seats for each course and the semester in which it would be offered. 

2) The faculty dean brings this information to the Complementary Course Committee. 

3) The Complementary Course Committee will then convene to establish the offering of 
complementary courses for the next academic year. 

4) Based on the selection criteria, the Committee chooses the complementary courses to be 
offered in the upcoming academic year. 

5) The total number of sections and seats are determined by the Dean of Academic Systems 
based on enrolment projections for the next academic year. 

6) The Committee submits the offering of complementary courses to Academic Council for 
final recommendation to the College. 

6. IMPLEMENTATION AND REVIEW OF THE PROCEDURES 
The Academic Dean’s Office will ensure the implementation, application, and review of the 
procedures for complementary courses. 

The revision process will be initiated by the Academic Dean’s Office or by a recommendation from 
Academic Council. 

Once approved by the Academic Dean, the procedures will be distributed to all teachers and other 
members of the Vanier community to whom the procedures are applicable. The document will also 
be made available on the Vanier College website. Any subsequent revisions to the procedures 
approved by the Academic Dean will be similarly disseminated. 

The Academic Dean’s Office will review the procedures for complementary courses as necessary. 

7. HISTORY OF DOCUMENT REVISION 
These procedures were first adopted in June 2014. 

Revision of Procedures Date of Implementation 

0 June 2014 

1 March 2017 

                                                           
3 One of the functions of a departmental assembly is to recommend to the College choices for complementary courses to be 
offered (2015-2020 collective agreement between La Fédération nationale des enseignantes et enseignants du Québec (FNEEQ) 
and Le Comité patronal de négociation des collèges (CPNC), Article 4-1.05). 
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8. ADDITIONAL CONTACT 
For any questions regarding these procedures, please contact the Academic Dean’s Office. 
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APPENDIX I 
COMPLEMENTARY COURSE COMMITTEE 

 
GRID FOR THE APPROVAL OF A NEW COURSE 

 
Teacher(s) submitting proposal: 
Title of course:  
 
Rating: 1. Strongly agree 
 2. Agree 
 3. Somewhat agree 
 4. Disagree 
 

Criteria Description Rating 

Quality of framework and outline The framework and outline are in conformity with 
ministerial and college standards and regulations. 

 

Principles of balance and 
complementarity 

The course allows students to acquire basic competencies in 
another field of study. 

 

Alignment with the aims of college 
education 

Beyond the objective and standards listed in the framework, 
the course supports at least one of the three aims of college 
education: educate the individual to live responsibly within 
society; help the individual integrate cultural knowledge into 
their studies; help the individual to master language as a tool 
for thought, communication and openness to the world. 

 

Capacity to enrich and diversify the 
educational experience of students 
while supporting the mission, vision 
and values of Vanier College 

The course creates an opportunity for the institution to 
realize its mission and vision and to promote its values. 

 

 

Recommendation to Academic Council (see attached rationale for more details): 

The proposal should be accepted.    ___ 

The proposal should be accepted with slight modifications. ___ 

The proposal should be accepted with significant modifications. ___ 

The proposal should be rejected.     ___ 

 

Signature of Chair:      Date: 
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APPENDIX II 
Restrictions on the fields of complementary courses according to programs: 

Programs Social 
Sciences 

Science and 
Technology 

Modern 
Language 

Mathematics 
Literacy and 

Computer 
Science 

Art and 
Aesthetics 

Contemporary 
Issues 

Accounting and 
Management No Yes Yes No Yes Yes 

Animal Health 
Technology Yes No Yes Yes Yes Yes 

Architectural 
Technology Yes No Yes No Yes Yes 

Building Systems 
Engineering 
Technology 

Yes No Yes No Yes Yes 

Business 
Management No Yes Yes No Yes Yes 

Commerce No Yes Yes Yes Yes Yes 

Communications, 
Media and Studio 
Arts 

Yes Yes Yes Yes No Yes 

Computer 
Engineering 
Technology 

Yes No Yes No Yes Yes 

Computer 
Science 
Technology 

Yes No Yes No Yes Yes 

Computer 
Science and 
Mathematics 

Yes No Yes No Yes Yes 

Early Childhood 
Education No Yes Yes Yes Yes Yes 

Environmental 
and Wildlife 
Management 

Yes No Yes Yes Yes Yes 

Industrial 
Electronics Yes No Yes No Yes Yes 

Languages and 
Cultures Yes Yes No Yes Yes Yes 
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Languages and 
Cultures and 
Music 

Yes Yes No Yes No Yes 

Music Yes Yes Yes Yes No Yes 

Nursing Yes Yes Yes Yes Yes Yes 

Office Systems 
Technology: 
Micropublishing 
and Hypermedia 

Yes No Yes No Yes Yes 

Professional 
Music and Song 
Techniques 

Yes Yes Yes Yes No Yes 

Respiratory and 
Anaesthesia 
Technology 

Yes Yes Yes Yes Yes Yes 

Science Yes No Yes Yes Yes Yes 

Science and 
Music Yes No Yes Yes No Yes 

Social Science No Yes Yes Yes Yes Yes 

Social Science 
and Music No Yes Yes Yes No Yes 

Special Care 
Counselling No Yes Yes Yes Yes Yes 
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